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Mandatory Training: 
 
Live Fire training or review how to 
use Fire Extinguishers. 
 
Fire Drill (HTC) 
 
Review Personnel Policies (both 
Consumer & Team Members),  
Corporate Compliance Policy,  
Accessibility Policy, Technology 
Policy.  (Nancy will send around 
the new Policies and a signature 
page) 
 
 
 
 
Internal Inspections: 
Fire Extinguishers (initial after 
checking) 
AED Battery check 
First Aid Boxes 
Emergency Alarms/Exit Lights 
Internal Inspections 
Vehicle Inspection (clean if  
needed) 
Review Minor Accident/Illness  
Reports 
Emergency Drill (as needed) 
 
 

Reminder:  Make sure your Safety Manuals are up to date and filled out completely.   
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